RE-3 (rev.9/03)

North Carolina Department of Transportation

Division of Highways

RENTAL EQUIPMENT TIME SUPERVISOR’S DAILY REPORT

	Contractor:
	     


	Purchase Order No.
	     
	
	WBS Element:
	     
	Date:
	     


	EQUIPMENT
	TIME
	APPROVAL

	
	
	
	
	
	Down
	
	
	
	

	Description
	Capacity
	Machine

Model
	Model 

Year
	Initial

Start
	Stop
	Start
	Final 

Stop
	Total

Net

Hours
	Operator
	Time

Supervisor

	1.     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	2.     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	3.     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	4.     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	5.     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	6.     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


	TOTAL HOURS:
	     


	Down Time Explanation:
	     

	     

	     

	     

	     

	     

	     


	Instructions:


     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
(Instructions on Reverse)

INSTRUCTIONS FOR COMPLETING FORM RE-3

Form RE-3 will be completed daily, when rental equipment is used by the Time Supervisor.

All rental equipment  shown on the purchase order will be listed on form RE-3 under the Equipment Section of the form.  The time and Approval Sections will be completed only for the equipment actually used.  Operators and Time Supervisors will indicate approval by their initials.  Down time explanations will be entered in the space provided.  

A separate form will be used for each work order and/or purchased order.

Forms RE-3 will be turned in daily to the District Office.
